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Course:


Civilian Personnel Management Academy  

Target Audience:
Supervisors and Managers who supervise civilian employees.

Length:


Four days
8:00 a.m. to 4:00 p.m.

Dates:



14-17 February, 9-12 May and 1-4 August 2005
Location:
Broadway Complex, 937 North Harbor Drive, Bldg 1, 6th Floor    in the HRO Enterprise Room, San Diego, CA

Cost:



None

Overview:
This course is designed for supervisors and managers who have responsibility for Department of the Navy civilian personnel.  A variety of topics covering civilian personnel management will be discussed, including:  position management, classification, pay setting, staffing, injury compensation, industrial hygiene, occupational health, safety, drug-free workplace, employee development, Civilian Employee Assistance Program, performance management, incentive awards, employee relations, labor relations, alternative dispute resolution, EEO complaint process, diversity and prevention of sexual harassment.


Objectives:
To provide supervisors and managers with a general overview of the Civilian Personnel Management System.  To discuss the principal regulations and policies that governs the management of civilian employees.  To discuss the civilian supervisory/management role as it relates to various personnel functions.

Nomination Process:
Nominations are now being accepted.  Please submit the Training Nomination Form, via FAX, E-Mail, Guard Mail, or regular mail, to the CNRSW Human Resources Code N04HR4, 937 North Harbor Drive 6th floor, San Diego, Ca  92132-0058.  Seating is limited to 28 people each session.   If you have any questions, please contact the CNRSW Training Office.


Phone:  (619) 532-3525 or DSN 522-3525


Fax:  (619) 532-3531 or DSN 522-3531 

Confirmations:
Nominees are not guaranteed attendance at their preferred class date.  Approved attendees will receive confirmations via E-mail, FAX or telephone prior to the class.

 TRAINING ANNOUNCEMENT    








