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MERIT SYSTEM PRINCIPLES

It is time once again to remind managers and supervisors of the principles by which we are expected to operate.  Those principles are referred to as the Merit System Principles.

The Merit System Principles are the public’s expectations of a system that is efficient, effective, fair, or free from political interference, and staffed by honest, competent, and dedicated employees.  As the federal government experiences continued change in the management of human resources, it becomes increasingly important that line supervisors and managers incorporate the Merit System Principles into every decision process you use.

The Merit System Principles are:

1. Recruit qualified individuals from all segments of society and select and advance employees on their merit after fair and open competition which assures that all receive equal opportunity.


2. Treat employees and applicants fairly and equitably, without regard to political affiliation, race, color, religion, national origin, sex, marital status, age, or handicapping condition, and with proper regard for privacy and constitutional rights.


3. Provide equal pay for equal work and recognize excellent performance.


4. Maintain high standards of integrity, conduct, and concern for the public interest.


5. Manage employees efficiently and effectively.


6. Retain and separate employees on the basis of their performance.


7. Educate and train employees when it will result in better organizational or individual performance.


8. Protect employees from arbitrary action, personal favoritism, or coercion for partisan political pursuit.


9. Protect employees against reprisal for the lawful disclosure of information in “whistleblower” situations protecting people who report things like illegal and/or wasteful activities.

PROHIBITED PERSONNEL PRACTICES

It is also important to remind you (and any other employee who has the authority to take, direct others to take, or approve any personnel action) of prohibited personnel practices under the United States Code.  They are as follows:

1. You may not discriminate for or against any employee or applicant for employment on the basis of race, color, religion, sex, national origin, age, handicapping condition, marital status, or political affiliation.


2. You may not solicit or consider employment recommendations based on factors other than personal knowledge or records of job-related abilities or characteristics.


3. You may not coerce the political activity of any person.


4. You may not deceive or willfully obstruct any person from competing for employment.


5. You may not influence anyone to withdraw from competition for any position so as to improve or injure the prospects of any other person.


6. You may not give preference or advantage to anyone so as to improve or injure the employment prospects of any particular employee or applicant.


7. You may not employ, promote, or advocate for employment or advancement any relative or family member for a civilian position.


8. You may not engage in reprisal for whistleblowing-i.e., take or fail to take, or threaten to take or fail to take, a personnel action against any employee or applicant because of any disclosure of information to the Special Counsel, or to an Inspector General or comparable agency official (or others, except when disclosure is barred by law or Executive Order to avoid harm to the national defense or foreign affairs), information which the employee or applicant reasonably believes evidences a violation of any law, rule, regulation; gross mismanagement; a gross waste of funds; an abuse of authority; or a substantial and specific danger to public health or safety.


9. You may not take or fail to take, or threaten to take or fail to take any personnel action against an employee or applicant for exercising an appeal, complaint, or grievance right; testifying for or assisting another individual in exercising such a right; cooperating with or disclosing information to the Inspector General or the Special Counsel; or refusing to obey an order that would require the individual to violate a law.


10. You may not discriminate for or against any employee or applicant based on personal conduct which does not adversely affect the on-the-job performance of the individual or the performance of others.


11. You may not knowingly take, recommend, or approve, or fail to take, recommend, or approve, any personnel action if the action violates a veteran’s preference requirement.


12. You may not take or fail to take any personnel action if it violates any law, rule, or regulation concerning the merit system principles sited above.

For additional information on prohibited personnel practices see the Office of Special Counsel web site at www.osc.gov/.  Any questions on merit systems principles or prohibited personnel practices should be addressed with your servicing Personnel Management Advisor.

The full text version of the United States Code on the merit systems principles and the prohibited personnel practices may be viewed at http://www.opm.gov/ovrsight/mspidx.htm and http://www.opm.gov/ovrsight/proidx.htm respectively. 

