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COMNAVREGSW INSTRUCTION 7300.1

Subj: POLICY FOR ISSUANCE OF CELLULAR PHONES AND
PAGERS BY NAVY REGION SOUTHWEST AIR OPERATIONS PROGRAM

1. Purpose. This instruction delineates the procedures for
issuance and utilization of cellular phones and pagers provided
to supported commands within the Air Operations Program, Navy
Region, Socuthwest (NRSW) area of responsibility.

2. Background. The Commanding Officer, Naval Air Station
Lemoore, 1is the Assistant Chief of Staff (ACOS) for Air
Operations, Commander, Navy Region, Southwest. The Air

Operations Officer, Naval Air Station Lemoore, is the Program
Manager (PM) for Air Operations, Commander, Navy Region,
Southwest. The Site Managers are the Air Operations Officers at
NAF El Centro, NAS Fallon, NAS North Island, NAS Point Mugu and
San Clemente Island.

3. Scope. The ACOS has the responsibility of funding the
distribution of cellular phones and pagers to supported commands
throughout the Southwest Region. Site Managers have the
responsibility of accountability, issuance and adherence to the
procedures in this instruction.

4. Action. This instruction applies to all Navy Southwest
Region Air Stations within the Air Operations Program area of
responsibility and to all supported tenant commands. All
affected personnel must be made aware of the specific conditions
of this instruction. Site Managers are requested to ensure
distribution of this instruction to all supported tenant commands
within their area of responsibility.

5. Support authorized by this instruction i1s limited to the
following:

a. Cellular Phones:

(1) Supported commands may submit a written request for a
maximum of two cellular phones from the Site Manager at their
duty air station. Upon approval, personnel who will have custody
of a cellular phone must go to the Site Manager’s office and sign
a custody card before a cellular phone will be issued.
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(a) Cellular phones are authorized for use only
within the local area and will not be taken on cruises or
detachments. The local area is defined as being within the
command’s duty station or local commuting area (50-mile radius).
Calls made utilizing roaming services are not allowed. Personnel
going on cruise or detachment will return their cellular phone to
the Site Manager’s office before departing the local area. Upon
return, a cellular phone may be reissued after the procedures in
paragraph 5.a. (1) are followed.

(b) Individuals who have custody of a cellular phone
and are permanently detaching from their command will return the
cellular phone to the Site Manager’s office prior to departure.
The cellular phone may be reissued to their replacement after the
procedures in paragraph 5.a. (1) are followed.

(c) Lost or damaged cellular phones will be surveyed
by completing a Financial Liability Investigation of Property
Loss Form (DD Form 200). This survey form will be routed through
and signed by the Site Manager, as appropriate. Upon completion
of the DD Form 200 and upon approval of the Program Manager, a
replacement cellular phone may be issued after the procedures in
paragraph 5.a. (1) are followed.

(d) Payment for unauthorized calls will be the
responsibility of the person who signed the corresponding custody
card. An unauthorized call is defined as any call outside the
duty station’s local calling or commuting area (50-mile radius)
in which roaming services are required. Reimbursement checks for
unauthorized calls will be made payable to the U.S. Treasury and
turned in to the Program Manager or Site Manager’s office.

b. Pagers:

(1) Supported commands may submit a written request for a
maximum of three pagers from the Site Manager at their duty
station. Upon approval, personnel who will have custody of a
pager must go to the Site Manager’s office and sign a custody
card before a pager will be issued.

(a) Pagers are authorized for use only within the

local area and will not be taken on cruises or detachments. The
local area is defined as being within the command’s duty station
or local commuting area (50-mile radius). Personnel going on

cruise or detachment will return their pagers to the Site
Manager’s office before departing from their duty station. Upon
return, a pager may be reissued after the procedures in paragraph
5.b. (1) are followed. .



COMNAVREGSWINST 7300.1
¢ FEB 2001

(b) Individuals who have custody of a pager and are
permanently detaching from their command will return the pager to
the Site Manager’s office prior to departing from their duty
station. The pager will be issued to their replacement after the
procedures in paragraph 5.b. (1) are followed.

(c) Reimbursement for a lost or damaged pager will be
the responsibility of the person who signed the corresponding
custody card. Reimbursements will be made payable to the U.S.
Treasury and turned in to the Program Manager or Site Manager’s
office. Upon receipt of reimbursement for a lost or damaged
pager, a new pager may be issued with the approval of the Program
Manager or Site Manager after the procedures in paragraph 5.b. (1)

are followed.
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